USER MANUAL FOR EMPOWERMENT OFFICER MODULE

Step 1: Nomination of Empowerment Officer in College CIS Login

1. Access College CIS Login:

» Open your web browser and navigate to the following link to login to College CIS Login:
https://ssp.postmatric.karnataka.gov.in/cis/

» Login to College CIS.

STATE SCHOLARSHIP PORTAL

AN POST MATRIC SCHOLARSHIP
=t ; COLLEGE INFORMATION SYSTEM

User ID : sspc13814 University Name : Vijayanagara Sri Krishnadevaraya University, Bellary(ld: U-0603)

HOME REPORTS + COLLEGE - REPORTS + PROFILE +

F&pﬂﬂ fCI'CD“EgE - Add & Ermpowesr
College Wise Course Discipline Data Entry Details

Select University

~-SELECT UNIVERSITY-- v
Select College v
Financial Year ~-SELECT FINANCIALYEAR - v

View For the College
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> Inthe dashboard, select "Add Empowerment Officer" option under the College menu.

2. E-KYC process:

STATE SCHOLARSHIP PORTAL

AL IS POST MATRIC SCHOLARSHIP
T R COLLEGE INFORMATION SYSTEM

User ID : sspc13866 University Name : Karnataka State Open University, Mysore(ld: U-0228)

HOME REFPORTS + COLLEGE + REPORTS + PROFILE +

Add Empowerment Officer

College Karnataka State Open University, Mysore{Main Campus) hd

Your Aadhaar e-KYC needs to be done to capture your photograph. Please provide your consent

Click for E-kyc
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for the same.



https://ssp.postmatric.karnataka.gov.in/cis/

> Click on the "Click for the E-KYC" button.

f&-ﬁdé% =eaz3 / e-KYC Service

zensl [/ Departrment

Social Welfare Department / Sodal Welfare Department

wucled / Purpose

For Beneficiary Registration

R modl. [ Aadhaar Mumber
5

O 37 s drkd (Identity Information) Serie 220 dnbEqva cno,B.on Jeclr e-KYC udmm &9 / 90 §,Be80R4, (Yes /Mo Authentication) Timesd
awiEen 35 LT o, Ry 35 dEidnva) da}cﬁd@ Seheth (20 @Rcel Ferd DET SRdd 26 Jomeil SR hiEh S5r0d ddf MRy 2o
clpensinive) uwien JY REEE B0, - - :
| agree to share my Aadhaar details {ldentity Information) and other information with Government for the purpose of e-KYC or Yes/Mo Authentication
with UIDAL | give consent to the Department to seed my data in to the database, to make payment through DBT and use it in welfare schemes of various
Departments of Government.

o, Begnd -;2-._":‘.‘:55:'.:.‘3 eoli=ind f Choose Mode of Authentication

o OTP Face Capfure Fingerprint Capture

> Enter the Aadhaar Number of the nominated Empowerment officer.
» Check the declaration box.
» Choose OTP as the authentication mode.



> Enter the OTP received on the mobile number linked to the Aadhaar.

X STATE SCHOLARSHIP PORTAL
o B L5 POST MATRIC SCHOLARSHIP
e J COLLEGE INFORMATION SYSTEM

User ID : sspc13des University Name : Karnataka State Open University, Mysore({ld: U-02238)

HOME REPORTS + COLLECE t+ REPORTS + PROFILE +

Add Empowerment Officer

Callege Kamataka State Open University, Mysore{bain Camgpes) W

Your Aadhaar e-KYC needs to be done to capture your photograph. Please provide your consent
for the same.

Thee Aachaar Mumber of the nominated Empawerment officer * OO0 A400

Mame as in Aadhaar of the Empawerment afficer * :

Mddress ¥ =
| #

Mohile Ma *

Select Designation * SELECT Disgination W

Employes Type® Permanent Employes CTemporary Employes

College Address ¥ College Address

Add Empowerment Officer
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Provide the mobile number linked to the Aadhaar.

Select the Employee type (Permanent or Temporary).

Enter the Employee code.

Input the college address of the nominated Empowerment officer.

YV V V V



3.
>

>
>

Empowerment officer Nomination process:

Click on "Add Empowerment Officer."

Scholarship Portal- Govt. of
Karnataka

OTP sent Successfully fo entered Mobile Mumber.

An OTP for nominating the Empowerment officer will be sent.
Enter the OTP and click on "OTP VALIDATE."

Scholarship Portal- Govt. of
Karnataka

Dietails of the nominated empowerment officer are sent to the
concermed taluka sacial welfare officer for verification and
approval. CI5 login oredentials will be sent to the registered
mahile rumber of the empowerment officer once the taluka
officer appraves his/her nomination.

A pop-up message will be displayed, indicating that details of the nominated empowerment officer
have been sent to the Taluka social welfare officer for verification and further process.

Once the Nomination process is completed the application will be routed to the concerned Taluka
Social Welfare officer SSP Login.

The Taluka SWD officer should visit the college to verify the nominated empowerment officer and to
educate him about the scheme guidelines and responsibilities.



Step 2: Approve/Reject nomination Empowerment Officer in Taluka SWD Login

1. Taluka SWD Login:
> Login to the Taluka SSP login.

2. Module Selection:

Diepartment Mame Takzk Social Welfare Date : 16112023
ﬁ;SCHGLﬁ\HS HIP PORTAL Officer 18:10:17 o

TUser Id owas=T1

Home Procesming - Check Stndent Scholarship Stutes All Fesrs  Ssmotion -~ Edit ~ MMIS Eeports CheckNPCI  SWD MIS Reports - Add Adwriszien Year

Not applied vimdemt st Champe Discipline Change Cowrse Year Chanpe Course Erponts Bemsfide Admirgion Approval Update Stodent Connzelling Dain

Proces FreeShip Card  Got Mobile Number Updatn Smdemt Mobile Number Updee DayScholar  Add/Tpdats College VPA
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» Select the "Approve/Reject Empowerment Officer" module.
3. College Selection:
Diepartment Name Takak Socisl Welfare Drate : 18112023
ﬁ;SC HOLARSHIP PORTAL Officer 10:36:59 LocouT

TUser Id mwaS2T2
Home Procesing = Check Stodent Scholaribip Statws Al Fears  Semctien - Fdig - MIS Eeports Chack NPCT  SWD MIS Feporss - Add Adwission Year

Mot applied vtudeni st Chanpe Discipline Chasge Cowrss Year Chanpe Course Ereports Boasfide Admivtion Approval Update Stodent Counzelling Dats

Process FreeShip Card Updsie Student Mobile Number Updwie DayScholar AddTUpdats Collsge VPA  Approve/Eeject Empewerment Ofiicer

Select Culli:ge:* Karnataka State Open University, | m
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» Choose the college of the nominated Empowerment officer and click on the “View” button.

4. Verification process:
Details of the nominated empowerment officer will be displayed to the taluka officer.




>

>

>

>

Department Name Takak Social Welfare Diate : 1681172023 -

284 SCHOLARSHIP PORTAL Offices 10:37:33 e

TUser Id swaS2T2

Home Processing - Check Stodent Scholarship Stutes All Fesrs  Ssmction - Edit - MIS Eeports CheckMPCI  SWD MIS Reports - Add Adminsien Fear

Hulk Processing jppe Discipline Chamge Cowrss Year Champe Course Esports Bemsfide Admivtion Approval TUpdste Stodeni Connzelling Duts

Process FreeShip Card  Get Mobile Number Updwin Student Mobile Number Updsie DayScholar AddTpdate College VPA  Approve/Esject Empewerment Oficer

Select College:™ Karnataka State Open University, | m
Mame of the Officer:

Mobile Number: :

Designation: Senior Lecturer

Employee Code: tmpl23

College Address: ESOU main campus

Address as in Aadhaar: I 3

College Name: Karnataka State Open University, Mysore] Main Campus)

Permanent or Temporary
Employeea:

Parmanent Employag
Approvef Reject: ®Approve Reject

I, MEGHA M K, ASST DIRECTOR GRADE I Of Department of Social Welfare hereby declares that I have visited Karnataka State Open
University, Mysore(Main Campus) and met Badrinath Menon C G who has been nominated as the Empowerment Officer for the said college. I
have explained in detail the various scholarship schemes of the Department of Social Welfare and the duties/responsibilities to be performed

by the said Empowerment officer.
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The taluka officer must visit the college of the nominated Empowerment officer, and educate the
roles and responsibilities, if found satisfactory the taluka officer must click on the declaration check
box, and click the "Approve” button.

Upon approval, the taluka officer will receive an OTP, enter it in the given input space for validation.

Employee has been nominated as Empowerment

Officer successfully.

A pop-up message will be displayed indicating the confirmation of the nominated empowerment
officer.
The empowerment officer will receive the login credentials via SMS.



Deparcment Nams Takzk Socal Welfare Dhade : 16112023

28 SCHOLARSHIP PORTAL Officer 13:35:00 Locour

Tser Id mmas2T1

Homse FProceming - Check Stodent Scholarship States Al Vesrs  Samctien - Edie - MIS Eeports Chock NPCI  SWD MIS Eeports - Add Admizsien Fear

Not applied simdemt izt Change Discipline Chamge Cowrse Year Chanpe Course Ersports Bemsfide Admirtion Approval Upsdsce Stodent Counzelling Datn

Process FreeShip Card  Got Mubile Number Update Stndemt Mobille Namber  Update DayScholar  AddTpdate Colleme VPA  ApproveRoject Empewerment Oficar

Select Cullﬂge:* Karmataka State Open University, | m

Name of the Officer: :
Mobile Mumber: :

Designation: Senior Lecturer

Employee Codes trapl23

College Address: KESOU main campus

Address as in Aadhaar: I ]

College Name: Karnataka State Open University, Mysore] Main Carmpus)

Permanent or Temporary Parmanent Employas

Employee:
Approve/ Reject: Approve 8Reject
Reject Reason; -Salart-

-Sedect-

Said person is no longer working in the college
Colkege has requested Lo nominate some other person as Ermpowearmeant officer
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» Taluka officer must select a suitable reject reason if he wasn’t to reject the nominated empowerment
officer.

> Upon rejection, an SMS with the reason for rejection will be sent to the college SSP Nodal officer
(handling the College CIS portal)

Step 3: Empowerment Officer Login

1. Login using the credentials sent through SMS to the approved empowerment officer.

2. Profile Update and Password Reset:




You have Logged in for the First Time, Hence Please Update Your Profile

Update Profile : smplif6h

Name AR
Designation LESIGRATIN
Name of the Oiface MAME OF THE DFFICE
AIHIRESS
Addre:s
7
Alzhile No BHHEILE M
Email Id

-hange Passworid

Login Name empi3266
Old Password =

New Password ~

Confirm Password =

I Update

Note :

1) Password length should be of minimum 3 characters .

1) Password should be Atleast 1 UpperCase Alphabet.

J) Password should be Atleast 1 LowerCase Alphabet .

4) Pazsword should be Atleast 1 Numeric Number .

5) Password should be Atleast 1 Special Character Like{ 1@, £,5,%,&.).

» On the first login, update your profile and reset the password.

3. Declaration Page:




Add Empowerment Officer:

STATE SCHOLARSHIP PORTAL

POST MATRIC SCHOLARSHIP
COLLEGE INFORMATION SYSTEM

User ID : empl13366 University Mame : Empowerment Officer

HOME PROFILE +

Empowerment Officer Certificate Declaration

nominated as Empowerment officer for the ..

ica State Open University, Mysore{bain Campus)

hereby declare that | have met [ ] \ ASST CIRECTOR GRADE |

of the Department of Social Welfare and have leamt about the various scholarship schemes of the Depariment of
Social Welfare and also the duties/responsibilities to be performed by the Empowerment officer from hirn/her,

Signature of the Empowerment Officer
{e-sign)

Declare fhe Certificate
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» At the first login, a declaration page will be prompted.

After thoroughly reading the given declaration, click the “Declare the Certificate” button.

» An OTP will be sent to the nominated Empowerment officer and validate the OTP.

STATE SCHOLARSHIP PORTAL

POST MATRIC SCHOLARSHIP
COLLEGE INFORMATION SYSTEM

User ID : emp13866 University Mame : Empowerment Officer

REPORTS — PROFILE +

Students Fee Sanctioned Report ed & Developed By NIC

Aadhaar Not Secded Report:

» The following modules are available for the empowerment officer to assist students regarding
scholarship related issues:
1. Students Fee Sanctioned Report
2. Aadhaar Not Seeded Report
3. Students Scholarship Status
4. Fee Component Payment Details Report



